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Request For Quotation to Inspect and Repair 

OTIS Elevators PR8347332 June 25, 2019 

American Embassy Cotonou is looking for a Contractor to inspect and repair OTIS 

Elevators in the US Embassy Cotonou Benin. 

 

01. Tasks to be performed: 
 

The  OTIS Representative shall come at the US Embassy, Cotonou, inspect all our 
elevators, diagnose the outstanding issues and provide parts to repair them. Our 
internal inspector diagnosed many issues. Some are relating to the MRL Rescue 

feature, others related to a mis-wiring during the commissioning of the elevator at 
Chancery. A list of these issues and some parts to fix them are enclosed (Page 02) 

to this request for guidance only. The Contractor should inspect all three elevators 
fully and make their own parts list that will be used to fix the elevators. In short, 
three steps are required to complete this request: 

 

-First: conduct a full inspection of the elevators. 
-Second: procure the parts required to address the issues identified  

-Third: proceed with the repairs. 
 

The contractor will be paid for the parts and labor. 

 
Duration: All three elevators should be fully operational within four (04) months 

after issuance of the Purchase Order. All features should be functional. 
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02. List of issues and some parts for guidance only: 

 

 

 

 

Your bid must be good for 07 days and must be submitted before or on July 2, 

2019 to the following address: COTONOUGSOBIDS@STATE.GOV. 

Also send any related question to the above email address. 

mailto:COTONOUGSOBIDS@STATE.GOV
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Payment is net 30 days after receipt of complete order. 

NB: all bidders shall obtain a DUNS number and register to the SAM. See attached 

instructions to apply for a DUNS number. 

OBTENTION DE NUMERO D’IDENTIFICATION UNIQUE ET ENREGISTREMENT SUR LE FICHIER SAM 

Tout opérateur désirant de faire du business avec le Gouvernement American doit posséder un D-U-N-S 

et un NCAGE Code et ensuite s’enregistrer obligatoirement sur le SAM (System for Awards 

Management) (Système de gestion des Prestataires de Services / Fournisseurs). 

Suivre les intructions ci-apres pour obtenir votre DUNS number en tant que Fournisseur des biens ou 
Prestataire de service de L’Ambassade des USA Cotonou. 
 

Acceder à http://fedgov.dnb.com/webform 
Cliquer "Begin DUNS Search" 
Choisir votre pays et remplir entièrement le formulaire 
D&B affichera au plus 3 entités similaires. Au cas où votre société/entité ne figure pas sur la liste affichée, 
choisir “Request new DUNS" et continuer à remplir le formulaire. 
 
Une réponse du bureau D&B vous parviendra dans les 48 heures. Il est conseillé de demander en même 
temps votre NCAGE Code si vous n’en disposez pas. Pour ce faire, enregistrez-vous aussi sur le cite que 
voici: 

https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx 
 
24 heures apres avoir obtenu votre DUNS et NCage Code, acceder au site suivant pour commencer 
l’engistrement dans SAM 
 
Etapes for nouveau SAM Registrations: 

1. Acceder à www.sam.gov. 

2. Cliquer sur: “Create a Personal Account and Login”. 

3. Cliquer “Register New Entity” under “Manage Entity” on your “My SAM” page. 

4. Selectionner votre type de societé (the type of Entity). 

5. Selectionner “Yes” ou “No” pour “Do you wish to bid on contracts?” 

6. Selectionner “Yes” ou “No” pour “Do you want to be eligible for grants and other federal assistance?” 

7. Completer “Core Data” comme suit: 

a.     Valider votre DUNS information. 

b.    Fournir les informations sur votre activité (Business Information). 

c.     Entrer votre NCAGE code si deja disponible. Sinon demander un NCage Code sur: 

https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx 

d.    Fournir des informations générales sur votre société (business types, organisation structure, 

etc.). 

http://fedgov.dnb.com/webform
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
http://www.sam.gov/
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
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e.     Vos informations financières et bancaires (Electronic Funds Transfer (EFT) Information). 

f.     Executive Compensation 

g.    Details de vos Chiffre d’affaires 

8. Complete “Assertions” as follows: 

a.     Goods and Services (NAICS, PSC, etc.) 

b.    Size Metrics 

c.     EDI Information 

d.    Disaster Relief Information 

9. Complete “Representations and Certifications” as follows:  

a.     FAR Responses 

b.    Architect-Engineer Responses 

c.     DFARS Responses 

10. Complete “Points of Contact” 

11. L’enregistrement de votre société sera effectif 5-10 jours après validation des informations fournies 

aux étapes precedentes. 

 Si vous avez des questions supplementaires relatives au DUNS, NCage Code et SAM, priere contacter le 

service “procurement” au: 

Email: COTONOUGSOBIDS@STATE.GOV 

Phone: 21-36-79-77  

 

mailto:COTONOUGSOBIDS@STATE.GOV

